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MynununagIsHoM aBTOHOMHOM 0011e06pa30BaTENLHOM YUPEKXeHAH rHMHA3HH No2
ropoaa AcuHo Tomckoii 061acT

1. O6mmue nonoxkenns

Ionoxenue 06 31eKTpOHHOM AOKYMEHTOOOOPOTE M IIOPAIKE €0 OCYIECTRICHHS B
MyHHUIIMIIATEHOM A BTOHOMH O M 0011e06pa30BaTeILHOM  YUPEXICHHH THMHA3HH No2 T
Acuno ToMmckol 061. (nantee — Honoxenne) perynupyer BOIPOCHL, CBA3AHHbBIC ¢ BBEACHHUEM
9JIEKTPOHHOTO JIOKyMEHTO060pOTa U HIOPSIAKOM €ro OCYILECTRIICHUS B
MAQY rumMHasuu Ne2 r. Acuno (nanee — OpraHu3arus).

[lonoxenne pazpaGoTaHo B COOTBETCTRUH C:

* TpynoBeM kosiekcom Poccuiickoit Qenepanun;

o OenepanbHeM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 9JIEKTPOHHOUIIOAITHCHY;

* OenepanbHeM 3ak0HOM 0T 22.10.2004 Ne 125-®3 «O6 apXuBHOM Aaerne BPoccuiickoit
Denepannny;

© o OenepanbHBIM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O [I€PCOHANBHBIX TAHHBIX).
B Tonosxennu nenons3yiores cnenyromue OIIpE/IEIICHHUS:

DIEeKTPOHHBII AOKYMEHT0000pOT — CO37aHME, WCHONb3OBAHHE I XpaHEeHHe
pabotozmarenem, paGOTHHKOM M JHILOM,  HOCTYNAIOHNMM HA paboTy, JOKYMEHTOB,
0(bOPMIIEHHBIX B 3JIEKTPOHHOM BHIE 063 AyOmipoBaHUs Ha GyMaKHOM HOCHTeJIE.

JNAEKTPOHHBIH TOKyMeHT (mamee — OI) - AOKYMEHTHPOBaHHad HHpOpMaIms,
TIPCACTABNICHHAs B OJJIEKTPOHHOH Qopme, TO ecTh B Bure, IPUTOTHOM [l BOCIIPUSITHS
ICJIOBCKOM, € HCTIOJIB30BAHUEM 3NICKTPOHHBIX BHLIUMCIIHTEIBHEIX MAallxH, a TaKXKe I Hepeaadn
0 HHQOPMAUHOHHO- TeTeKOMMYHHKALHOHHBIM CETIM MM 00paGoTKH B MHGOPMAIHOHHBIX
CHCTEMAX.

Ycunennas HEKBAIM(HIINPOBAHHAS JICKTpOHHAA moANHCch (qanee — YHIII) — iy
ONMEKTPOHHOH — NOANMCH, KOTOpas: IONydYeHa B PE3yNIbTaTe  KpUNTOrpadUuecKoro
PeobpasoBanus HHGOPMALNHE ¢ HCIOMB30BAHHEM KIFOYA JIEKTPOHHOM IOJIHCH; II03BOJISET
ONIPEACTUTH JIULO, MOANUcaBuiee D]I;

T03BOJIACT OOHAPYKUTH (GAKT BHECEHHS M3MCHEHHH B Ol nocne MomeHTa ero IOJIUCAHHS;
CO3MIACTCA C UCTIOJIE30BAHUEM CPENCTB JIIEKTPOHHOMN OIIHCH. .

Yeunennas KBATHQUINPOBAHHASL JJIEKTPOHHAS TOIHCH (mamee -~ YKDIII) —
ONCKTPOHHAS IIOANKCH, KOTOPAss COOTBETCTBYET BCEM npusHakam YHOII u  crexyromum
JOIONHUTE ILHBIM IIPU3HAKAM:

¢ KO IIPOBEPKH NICKTPOHHOM NOAMKMCH yKa3aH B KBaIM(QHIMPOBAHHOM CepTHhHUKATE;

* AUIA CO3/TaHus M MPOBEPKHU NMEKTPOHHOM TOMMHCH HCTOJIb3YIOTCS CPENICTBA IIEKTPOHHOM
LIONIMCH, HMMEIOIINE MOATBEPKIACHHE COOTBETCTBHS TPEOOBAHUAM, YCTAHOBICHHBIM B
OenepanbHoM 3axkoHe ot 06.04.2011 Ne 63-B3 «O0 amexTpoHHOH MoAIHCHY.

Hoanucanublii 31eKTpoHHbIH MoKyMeHT (nanee — IID/T) — anexrponHsIit JIOKYMEHT ¢
TIPUCOCIMHEHHON JJIEKTPOHHON MOAMHUCEHIO, KoTopas Obula co3gaHa Ha ocHoBe D] W Kmoua
JJIEKTPOHHOH MOAIIHCH.

- 2. Wudopmanuonnas cucrema 3JICKTPOHHOIO0 JOKYMEHT0000P0OTA NBBEACHHE
JJIEKTPOHHOT0 JOKYMEeHT0000pOTa B OPraHA3aNUH



QopMHpOBaHHWE, WCTONB30BAHUE, JOCTABKA, OTIPAaBKA U XpaHeHue D]
OCYIIECTBIISIOTCS CPENCTBaMH HH()OPMAIMOHHON CHCTEMBI paGoTomarens (manee — cucTeMa
3JICKTPOHHOI'O JOKYMEHT0000pOTa).

JlocTynl K cHCTeMe 3IEKTPOHHOTO JOKyMEHTOOGOpOTa OCYIIECTBIIICTCS ITyTEM
O(OpMIIEHHS] KOPIOPaTUBHOM YYETHOH 3aliCH HA KaXKIOTO pabOTHHUKA, y4acTBYIOIIErO B
JNICKTPOHHOM JOKYMEHT0000pOTE.

UTo0bI pabOTHHK IIepelteN Ha SNEeKTPOHHbIT JTOKYMEHTOOO0POT, €ro yBEIOMIIIOT B
CIIENYIOIIHE CPOKH:

* B [ICHb IDHEMA Ha PAOOTy ¥ 3a OJMH PabOUMit JEHb O TOTO, KaK JOMyCTST paboTHHKA K
paboTe ¢ HCIONB30BAHUEM OIEKTPOHHOTO AOKyMEHTO000pOTa, — IS JIMI, IPHHAMAEMBIX Ha
paboTy B OpraHU3aIHIO;

* 3a HEJICJIIO 10 JIOITyCKa K paboTe ¢ UCTIONIb30BaHHEM JJIEKTPOHHOTO JIOKyMEHTO0000pOoTa —
JUISL BCceX pabOTHUKOB OpraHU3aIHH.

OJNEKTPOHHBIA JIOKYMEHTOOGOPOT BBOJUTCS C JATHI, YCTaHOBJIEHHOH IIPHUKa30M
AHUPEKTOpa OpraHU3alliK, B OTHOUICHHHM PaOOTHHKOB, COTJIACHBINMXCS HAa B3aUMOICHCTBHE C
paboTomareneM IOCPEACTBOM 3NEKTPOHHOTO JOKYMEHTOOOOpOTa, HO HE paHee JHA HCTCYCHHUS
CpOKa yBEIOMJICHHUsI, yCTAHOBJIEHHOrO B ITyHKTE 2.3 [TookeHus.

Ilepexon Ha 31eKTPOHHBI TOKyMEHTOOG0POT B OTHOLIEHHH KaJpPOBBIX TOKYMEHTOB
SBJSETCA NOOPOBONBHBIM JUTA PAOOTHUKOB OPTaHM3AIHM H OCYIIECTBISETCS TOTBKO IO HX
IHCEMEHHOMY COTJIACHIO.

OtcyrcTBue cormacus paGOTHHKA Ha  B3aWMOJEHCTBHE ¢ paboTomarenem
TTOCPEICTBOM  SJIEKTPOHHOIO  OKyMEHTOO00OpOTa B OTHONIGHHH KaAPOBBIX JOKYMEHTOB
TMPU3HACTCS OTKA30M pPAabOTHHKA OT TAaKOro B3aMMOAeHcTBHA. IIpu sToM 3a paboTHHKOM
COXpaHsCTCA IPaBO aTh YKA3aHHOE COTIIACHE B MOCIIEAYIOMIEM.

Cornacue Ha B3aumopeiicTBue ¢ paGoTomareneM IIOCPEICTBOM 3JIEKTPOHHOI'O
MOKYMEHTOO000POTa B OTHONICHHH KAaIPOBEIX JOKYMEHTOB He TpeOyeTCsl OT JIHI, KOTOpBIC
IPUHATH! (IPHHAMAIOTCS) Ha paboTy mociie 31nexabps 2021 roga U y KOTOPHIX 110 COCTOSHHIO
Ha 31 nexabps 2021 romaoTcyTCTBYeT TPYLOBOM CTaX.

3. Ilepeuens 3aeKTPOHHBIX MIOKyMEHTOB H [lepevYeHb KaTeropuii paGoTHHKOB,
B OTHOLIEHHH KOTOPBIX 0CYMIECTBJISIETCS 3JIEKTPOHHBIMH

AOKYMEHT0060poT

IlepedeHp 37EKTPOHHBIX AOKYMCHTOB, B OTHOLICHHWH KOTODPBIX OCYINECTBIIIETCS
3JIEKTPOHHBIH JOKYMEHTOOOOPOT B OpraHU3aIliu:
KanpoBbIE JNOKYMEHTEI, O(OPMIIIEMEIE B COOTBETCTBHM CO CTATHSIMHU 22.1-Tpymosoro
kozekca Poceniickoit @eneparuy;

* AOKYMCHTBI 110 OXpaH€ TpyZa, 3a MCKIIOYEHHeM JOKYMEHTOB, ITOATBEPIKIAFOIIINX
MPOXO0XKICHUE PabOTHUKOM HHCTPYKTaXEH 10 OXpaHe TpyZa, BTOM YHCIIE KOTOpbIe PabOTHUK
IOATUCHIBAET JINYHO, : g o

* IOKYMEHTBI IO 00pa3oBaTeNbHONW [EATENbHOCTH, 34 HCKIIEOUCHHEM T€X, KOTOpPBIE
JOJDKHBI OBITh 0(OPMIICHBI Ha GyMare B COOTBETCTBHH C IIPUKa30M JUPEKTOPA OpPTaHU3allUU HITH
3aKoHOMaTeNbCTBOM Poccuiickoit Oeneparyy;

* AOKYMCHTLI, CBS3AHHBIC C OPTaHU3allUel MHTAHHUs 00yJaIOIINXCs, 32 NCKITIOUCHHEM TeX,
KOTOpBIC JNOMKHBI OBITH O(QOpMIEHBI Ha Gymare B COOTBETCTBHH ¢ IIpUKa30M JUpPEKTOpa
OpraHHU3alliyi MIJIM 3aKOHOJATEILCTBOM Poccuiickoii @enepariuu.

[lepeuens kareropuit pabOTHHUKOB, B OTHOIICHHUHU KOTOPBIX OCYIIECTBIISETCS
SJIEKTPOHHBIN JTOKYMEHTOOOOPOT:

» PabOTHHUKH, CBSI3aHHEIE C obopMIICHHEM, MOANMCAHUEM U O3HAKOMIICHHEM CKaJpOBBIMH
AIOKYMCHTAaMH, JOKYMCHTAaMHM II0 OXpaHe Tpyna, 00paboTKO# IEePCOHATBHBIX JTaHHEBIX,
AOKYMEHTOB I10 OPTaHU3AIMH IHTaHUS 00y IAIOIIIXCS;

‘¢ NIETarOrMYECKUe pabOTHHKH.



4. Topsinok ocymecTBaenus 3JIEKTPOHHOI0 I0KYMEHT0060poTa

O/l yYaCTHHKOB 3JEKTPOHHOTO AOKYMEHTOO0O0pPOTA CO3NAIOTCS B CIy4ae WX
aipecoBaHus pabOTHUKAM, SBIIIONIAMCS YIaCTHAKAMH SJIEKTPOHHOT'0I0KYMEHTO060pOTA.

O/l, ampecoBaHHBIE paGoTHHKAM, He ABILIIOIIAMCS  YYACTHUKAMH 3JIEKTPOHHOTO
JTOKyMEHTO0000pOTa, IIEPEBOMASITCS Ha OyMaXKHbIIH HOCHTEIIb, IIOAIIACHIBAFOTCS
COOCTBEHHOPYYHOM MOMMHCHIO OTBETCTBEHHOIO JMna W HaIpaBISAOTCA aapecary. B cucreme
SJIEKTPOHHOr0 IOKYMEHTO000POTa COXPAHSETCS 3IEKTPOHHAS KOIHS YKa3aHHOTO TOKYMEHTA.

Ilopsinox monmucanus NTOKYMEHTOB B cHcTeMe 3JIEKTPOHHOI'O JOKyMEHT0000poTa
AOJDKCH  COOTBETCTBOBATh IOPANKY MHOANHCAHUSA JOKYMEHTOB Ha OYMa)XHBIX HOCHTEILIX,
ONPENENCHHOMY B  HHCTPYKIHH IIO ACNIONIPOU3BOACTBY, C y4€TOM O0COGEHHOCTEH,
IperycMOTpeHHBIX TpynoBbM Konexcom Poccutickoii Qenepanuu.

B cucreme anexrporHOro JOKyMEHTO060pOTa GUKCHPYIOTCS NaTa i BpeMsl CO3IaHs
W OTHpaBKH OJI, ero perucTpamuoHHbIH HOMEp, CBENCHHS 00 OTHpaBUTENE NOKYMEHTA
(bamunus, ums, oTaecTBO (IpH HaJIMYUH), Ha3HAYEHHAS POJIb).

Perucrpamust  nokyMeHTOB B cucTeme SJIEKTPOHHOIO  JTOKYMEHTO060pOoTa
OCYIICCTBIACTCS B  COOTBETCTBHH C NPUHIOUIOM  €IHHOM PETUCTpalMl  TOKYMEHTA
(ODHOKPATHOCTH 3amucu HHGOPMAIIA O JOKYMEHTe). JIOKyMEHT, 3aperucTpHpOBaHHBIN B
CHCTEME SJICKTPOHHOTO JOKYMEHTOOG0POTa, HMEET eIHHYIO PETUCTPALIHOHHYIO KapTOYKy
nokymenta (manee — PKJI), mo6aBisroTcs TOIBKO AOTONHUTENIBHBIE CBENECHHUS O paboTe C
JOKYMEHTOM.

OJl, mOCTymHBIIME MOCHE OKOHYAHHUS pabodero nHS W B Ipa3sgHUYHEIE JIHH,
PETUCTPUPYIOTCS B TEUEHHE [IEPBBIX TPEX YACOB CIIEAYIOIIETO pabouero aHs.

IIpu peructpanuu ormpasiasemoro oTera Ha BXOIIIMN TOKYMEHT(IIOpyYeHHe)
HCIIOJHUTEB O0S3aH B YCTAHOBIEHHOM ITOPSLIKE B PKJI ykaszaTscchuiky Ha HOMEp U JaTy
AOKYyMEHTa (IIOpYYeHHs), HA KOTOPBIA IIOATOTOBICHOTBET. ITpu 3TOM B
o0s13aTebEHOM HIOpsIAKE B TEKCTE OUCbMa  (IOKJIamga)
TIPOTHCBIBACTCS HOMEP HOKyMeHTa (IIOPYYEeHHs), Ha KOTOPBIi ITOATOTOBNIEH OTBET.IIpn
TIOZITOTOBKE OJIHOTO OTBETA Ha HECKOJIBKO NIOPYUESHHUH B TEKCTE IHCHMA IIPOIIUCHIBAIOTCS BCE
nopy4enus u B PKJI ykaswiBaroTcs ccpuikm Ha Bee HOMepa

AOKYMEHTOB (IIOPYYEHHIA), HA KOTOPBIE OATOTOBIIEH OTRET.

Bsanmoneiicteue  paGorukos OpTraHU3allid  C  CHCTEMOH  3JIEKTPOHHOIO
AOKYMEHTOO00POTa, B TOM YHCJIE CO3/AHHE, npeobpa3oBaHue, MOANHCAHNE U Xpa"eHue O],
OCYILECTBIIACTCS B COOTBETCTBAM C MHCTPYKIUEH pa3paboTunKa.

PaboTHuK 06s13aH 03HAKOMHTBCS C HasHaYCHHBEIM Ha Hero OJ] B cuHcTeMe
SMIEKTPOHHOrO JOKYMEHTOOG0POTa B Te4eHHE PaGodero AHS, 33 MCKIIOYEHHEM JOKYMEHTOR ¢
IIOMETKOH «CPOYHO», KOTOPBIE MOIEKAT 03HAKOMJICHHIO HE3aMEIMTENBHO IIOCIIE 0Ty YEHHS.
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JApeKkTop opraHM3amuMH  mTH pabOTHHK, MCIOMHSIOMMHE ero o0s13aHHOCTH,
nonmuceBaet D) YKIII.

PaGoTHuku opranmsamuu noanuceBaroT O] YKOII, 3a mekimrodenmem 3asBJICHU,
YBCHIOMIICHUH, OOpameHnii u cirykeGHbBIX 3aNHCOK, IOJIMHUCEIBAEMBIX IIPOCTOM SJIEKTPOHHOM’
MOMHCEIO, OQOPMIICHHOH B  COOTBETCTBHU HHCTPYKIIMEH pa3paboTuuKa CHCTEMEI
3JICKTPOHHOT'O IOKYMEHTO060pOTA. :

Kanpossie noxymentsr mommucrsarores C YHCTOM OTpPaHHYEHHH, YCTaHOBICHHBIX
cratbeit 22.3 Tpymosoro xonekca Poccuiickoi Qenepanum.

Ol momnuceIBaeTCS B IEHB ero CO3NaHUs, UCIIONHEHUS WM YTBEPKICHHUS — B
SaBUCHMOCTH OT Ha3HA4YeHUS JOKYMEHTA U Ha3HAYCHHON pomv Jmna, pabotaromero ¢ DI, B
CHCTEME 3JIEKTPOHHOTO JIOKYMEHTOO60POTA.

6. Undopmanuonnas OesomacHoCTH M KOHTPOJIL o0paboTku DI



Wudopmanuonnas 0e30macHOCTh pu OCYIIIECTBIICHUHT 9JICKTPOHHOTO
MOKYMEHTOO00poTa  00eCHeunBaeTes KOMIIIEKCOM TEXHHYCCKUX H  OpraHM3alMOHHBIX
MEPOIIPUSITHIA.

K rexaudeckum Meponpustasam otHOCSTCS:

¢ OPraHHM3alis ¥ HCIIOJIB30BAHUE CPENCTB 3allUTHI HH(OPMAIMK B MOTHOM OOGBEME HX
(GyHKIHOHATEHBIX BO3MOXKHOCTEH;

¢ 00ecIeUeHHE HEeT0CTHOCTH 00pabaThIBAEMBIX JAHHBIX;

e o0ecrieueHre aHTUBUPYCHOM 3AIMHThI uH(popManuy.

K opranusanuonnbmv MEPOIIPUSITHSIM OTHOCSTCS:

¢ KOHTPOJIb BBINOJIHEHUS TPEOOBAaHHN HOPMATHBHEIX JOKYMEHTOB, PETNaMEHTHUDPYIONINX
obecrieyeHne 3amTU T HHpOpMaIHH;

* OIPENCIICHAC NODKHOCTHBIX JIMIl YYaCTHHKOB SJICKTPOHHOT'O JOKYMEHTO000pOTa H
OpraHusaTopa  SJIEKTPOHHOIO  JOKYMEHTOOGOPOTA,  OTBETCTBEHHEIX 3a  obecrnedcHue
HHQOPMALOHHON Ge30IacHOCTH; ;

* YCTAHOBJICHUC MOPAIKA PE3CPBHOIO KONHPOBAHUS, BOCCTAHOBICHHS U ApXUBUPOBAHUS
0a3 maHHEIX;

s opopmieHHe momycka I IIPOBENICHAST  PEMOHTHO-BOCCTAHOBHUTENBHEIX  PaboT
IIPOTPAMMHO-TEXHHYECKHX CPE/ICTB.

Kontpons ¢popmuposanus, nepenavn u ucnonHeHuss OJ] BO3MOXKeH Ha aBTOpa
KOHKpeTHOro OJI H pyKOBOIHUTENS OTHCNa, B KOTOpPOM paboTaeT paGOTHHK, WJIH ero
HEIIOCPEICTBEHHOT'O PYKOBOIMUTE)IS.

KoHTpons ucnonrenus SJICKTPOHHBIX JOKYMEHTOB BKJIFOYAET B CEOS:

¢ [I0CTaHOBKY 3JIEKTPOHHOTO JOKYMEHTA HA yYeT;

* MOHUTOPHHT HCIIOJHEHHS! KOHTPOJILHBIX OPYYCHUH JOKYMEHTA;

* UIBMCHCHUE KOHTPOJIBHEIX CPOKOB UCHOJIHEHUS JIEKTPOHHOTO JAOKYMCHTA,
® CHATHUEC UCIIOJITHEHHOTO SJIEKTPOHHOT'O JOKYMEHTa C KOHTPOJIA,
® AaHAJIU3 XO0Jla UCIIOJTHEHUS SJIEKTPOHHOT'O HAOKYMEHTa.

7. Mopsnox dbopmupoBanus xest u Xxpanenus S|

HCHOJ’IHGHHHS 3I[ CI/ICTeMaTI/ISI/Ip}’IOTCSI B II€Jia B COOTBETCTBUU C HOMCHKHaTypOﬁ
JCJI OpraHu3anuu. HpI/I COCTaBJICHUH HOMEHKJIATYpEI AEl YKa3BIBA€TCsI, YTO IEJIO BCIOCTCS B
SJIEKTPOHHOM BHJIE.

QHGKTpOHHBIe AOKYMEHTBI IIOCJIE HUX HCIIOJHEHUS MOUICKAT XPAHECHHUIO B CHCTEME
SJICKTPOHHOT'O HOKYMGHTOO60pOTa B TCUYCHUE CPOKOB, IPpEayCMOTPEHHBIX 3aKOHOOATEJILCTBOM
JUI aHAJIOTHYHBIX JAOKYMCHTOB Ha 6YMa)KHI>IX HOCHTEIIIX.

ITocre HUCTCUYCHUS YCTAHOBJICHHOIQ CpOKa XpaHEHUA SJICKTPOHHBIX JOOKYMEHTOB HE
OCHOBaHHHU axKrTra o BBIACJIICHUN HX K YHHUYTOXCHUIO, O(l)OpMJIGHHOI‘O H YTBECDPXKIECHHOI'O B
YCTaHOBJIICHHOM IIOPsAIKE, YKa3aHHBIE JJICKTPOHHEIE JAOKYMCHTEI H I/IH(bOpMaI_[I/IH 0 HHX,

3a()UKCHPOBAHHAS BYJIEKTPOHHBIX KapTOtKax, OIJIEKAT YHUITOKEHHUIO (YIATCHHIO U3 CHCTEMEL
SJIEKTPOHHOTO JIOKyMEHTO060POTa).

8. Cayuan, TIPH KOTOPBIX fomyckaercsi opopmitenne ]I Ha OymazkHOM HocHTeJe

JIOKyMeHTBI, co3maBacMble B crcTeme SJICKTPOHHOIO NOKYMEHTO060pOTa, 0hopMISsIOTes Ha
OyMaXHOM HOCHUTEIE B Clryqasx:

¢ CCIIH OHH IOJUIEAT IOMMUCAHHIO pabOTHHKOM, KOTOPBIM OTKa3ajcsi OT Mepexona Ha
B3aNMOZEHCTBHE ¢ PaGOTOATENIEM TIOCPEICTBOM 3JICKTPOHHOTOI0OKYMEHTO060pOTa;

* CCJIM CHCTEMa DIIEKTPOHHOIO JOKYMEHTOOGOPOTA BBINIIA M3 CTPOSI U HE MOJJICIKHT
UCNIPABJICHUIO B CPOK, HA3HAYECHHBIN IS HCIIOHEHUS ’ noamucanus JI;

e CCJIM 3TO Tpe6yeTc;1 B COOTBETCTBUH C IIpUKa3oM AUPEKTOpa OpraHu3anuu,



JIOKaJIbHEIMM HOPMATHBHBIMHM aKTaMK OpraHM3allud WM 3aKOHOJATENIbCTBOM Poccuitckoit
Qenepanuu.

9. OrBercrBeHHoOCTH NPH pafoTe B CHCTEME 3JIEKTPOHHOTO
JOKYMEHT0000poTa

Ornpasutens DJ] HeceT OTBETCTBEHHOCTH 3a COAEPKAHKE 3JIEKTPOHHOIO JOKYMEHTA,
PEKBH3HTOB, aPECallUIO, Ka4eCTBO U KOJIUYECTBO BIOYKEHHUH.

[Tomyuatens OJ[ HeceT OTBETCTBEHHOCTh 3a HEHCIIONHEHWE JOKYMEHTA B
YCTAQHOBJICHHBIN CPOK, HEBHECEHHE HJIM HECBOEBPEMEHHOE BHECEHHUE CBEICHUM B DIIEKTPOHHYIO
kaprouky OJI, omMOKH, NOINYIIEHHbIE IIPH PETHCTPAllii U HEMPABUIBHOM HampaBieHuH DJ]
anmpecary.

PyxoBonuTenn HecyT MepCOHATBHYIO OTBETCTBEHHOCTE 3a coOoaenue I1omoxeHns
IOJUUHSIOIIAMHUCS M PabOTHHUKAMHU.

PykoBomutenu mpu yBOJBHEHHH pa6OTHHKOB U opopMIICHHH Ha paboTy HOBBIX

NOJUWHEHHBIX  PabOTHUKOB 00ecreynBaroT
yAaneHue/n3MeHeHne/0hopMIICHAE YIeTHOH 3arucy pabOTHHKA B TEUEHHUE ABYX paboumx JHEH ¢
JIaThl YBOJIbHEHUS paOOTHUKA WM IpHeMa Ha paboTy HOBOTO pabOTHHKA.

3amMecTHTeNb OUPEKTOpa IIPOBEpSeT HAJIW4YHE Yy YBOJIBHSIEMBIX pPaOOTHHUKOB
He3aBepIICHHbIX OJ M NpHHMMAaeT Mephl IO HX HCIOJHEHHIO/3aBEPIICHHUIO B TEUCHHE TPEX

paboymx IHEH ¢ JaThl YBOJIEHEHUS paOOTHHKOB. /)
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